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    15th July 2020 
 

Dear Parents / Carers, 
 
Firstly, I hope that you are staying well and safe. Secondly, I apologise for the length of this letter but I feel 
that it is important to give you as much information as is necessary regarding the full reopening of school 
for all pupils in September.  
 
We have considered the Government guidelines throughout our full school reopening planning process. 
The safety our pupils and staff is of paramount importance to us and we have planned for the full 
reopening of our school with the well-being and safety of our children and staff at the forefront of our 
minds.  
 
A link to the Government information page for parents and carers regarding schools reopening in the 
Autumn term can be found here: https://www.gov.uk/government/publications/what-parents-and-
carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-
outbreak/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-in-
the-autumn-term 
 
I ask you to carefully read and consider the following points which outline some important features of 
what school will look in September.   
 
Will returning to school be compulsory? - Yes 
● The Government have outlined that school attendance will again be mandatory from the beginning of 
the new academic year.   This means that our normal procedures for absence and attendance will be in 
place from September. Absence which is due to self-isolating from symptoms will be authorised   
● Shielding advice for all adults and children will pause on 1 August, subject to a continued decline in the 
rates of community transmission of coronavirus (COVID-19). This means, that pupils who have been on 
the shielded patient list can also return to school.  If you are concerned about this please seek advice from 
your GP or consultant. 
● Where children are not able to attend school as parents are following clinical and/or public health 
advice, the absence will not be penalised.  School would ask to see evidence if this is the case. 
 
My Child is anxious about coming back to school – what should I do?  - Tell us, ring us, let us know 
● In our experience those who have returned have been quick to settle and enjoyed being back in school. 
● Talk to them about their worries.  Don’t tell your child their worries are silly or unimportant – try and 
explain to them why they shouldn’t worry.  Use phrases such as I see/understand how you fell but let me 
explain it to you… 
● Mrs Davies is out of class next year so will be able to work more closely with a wider range of children 
who may be anxious or concerned after we have assessed them. 
 
We have sent out a questionnaire to ask about your child’s experiences at home.  Please fill it in and be 
as honest as possible – this will be your chance to let us know of any concerns so we can be as prepared 
as possible in September and be aware in advance of who may need support 
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Will pick up and drop off times change? – Yes 
● We will continue to use staggered pick-up and drop off times to reduce the contact between adults and 
children and to enable social distancing.  We ask all parents to comply with this. 
● It is crucial that you stick to the time slots allocated. If you have siblings with different surnames please 
choose the eldest child’s surname as the time to arrive and pick up.   
 

 Drop off time  Pick up time 

Children’s surnames that begin with  
A-F 

8.30am  3.00pm 

Children’s surnames that begin with  
G – M 

8.40am  3.10pm 

Children’s surnames that begin with  
N-Z 
 

8.50am  3.20pm 

Nursery – All children 
 

9am   12pm/3pm 

 
Where and how should I drop off? – Read below 
● Where parents are comfortable to, especially with older children we would ask that children are 
dropped in the drop zone or by the school gate and they walk into school and straight into the classroom 
using their allocated door.  Whilst we have different routines for drop off we won’t be able to staff the 
drop zone however a member of staff will be on the gate. If the car park becomes congested we will have 
to close the gates. 
● With younger children we will allow parents to walk their children to the classroom door.  We would 
then ask that parents leave the site immediately.  This includes the car park.   
● At the end of the day we would ask parents to wait on the allocated footprints for each year group 
where the children will then be released to you.  Again please leave immediately.  When collecting 
siblings please collect the youngest first then move to your eldest child quickly. 
 

Reception Reception Playground by the gate.  Please queue along the red fence 

Year 1 Year 1 classroom – please form lines inside the tyres by the edge of 
the classroom 

Year 2 Year 2 classroom door by the hall fire exits.  Please queue along the 
small feet 

Year 3 Main playground door to the left of the hall fire doors.  Please queue 
observing 2 metre distancing along the classroom wall using the 
footprints 

Year 4 Front of school – Middle doors which children use to leave the disco’s.  
this is a new entrance and exit point for these children and is opposite 
their classroom 

Year 5 Main playground – Doors next to lunchclub.  Please queue along the 
footprints at the end of the day when waiting for children to be 
collected 
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Year 6 Year 6 door by Year 6 classroom as you walk up the side path.  Please 
queue along the path using the footprints 

 
Please arrive at your allotted time – not before or after.  Nearer to September guidance for each class 
with pictures will be sent. 
 
Will children mix with other classes? – as little as possible 
● Children will remain in their class bubble as much as possible. 
● Play times and lunch times will be staggered so contact is minimal.  Classes will play in different areas of 
the school 
● Children may pass each other in corridors when using toilets in KS2 and may be in larger groups in times 
of emergencies such as a fire although where possible groups will be kept apart as much as possible and 
children encouraged to social distance.   
 
Uniform – Will my child be expected to wear uniform – Yes! 
● All children will be exected to be back in FULL school uniform from September.   
● There is no evidence to suggest that clothes need to be fresh every day or washed on returning home.  
● On days where children have PE they may come to school in their PE kits.  This needs to be our 
uniformed PE kit and not everday sports clothes – A letter has been sent out outlining PE kit and 
uniform expectations. 
 
PE days are as follows: 
 

 PE days 

Reception From week beginning 27th September – Monday 

Year 1 Tuesday 

Year 2 Thursday 

Year 3/4/5/6 Wednesday 

 
What should my child bring to school? – As little as possible 
● Children will be able to bring a lunchbox and should bring a named water bottle every day which will 
be kept on their table.  
● Children should not bring in any items for ‘show and tell’ 
● Children can bring in a book bag and reading record/book which the school will supply 
● Children should not bring pencil cases or stationary to school – we will provide everything they need 
 
Books can be taken home and will be quarantined for 72 hours and cleaned before being put back into 
circulation.  Books will be changed on a Monday and Friday.  Children also have access to Bug Club and 
should use these books if needed. 
 
Will lunch times look different - Yes 
● Hot school meals will be available to all children. All children in KS1 are entitled to a hot meal.  There 
will not be jacket potatoes until normal lunchtimes can be resumed. 
● Hot meals will be served differently to allow for social distancing. Children can still bring their own 
packed lunch if you wish  

https://www.st-margaretsacademy.co.uk/key-info/gdpr/


 

 

 

 

 

'God’s word is a lamp to guide our feet and a light for our path’ 
Inspired by Psalm 119:105 

 
St Margaret’s C of E Academy fully complies with information legislation.  For the full details on how we use your personal information please visit 

https://www.st-margaretsacademy.co.uk/key-info/gdpr/ or call 01268 552176  if you are unable to access the internet 
 

                                                                               

● Children will eat lunches either in the classroom or in the hall with their ‘bubble’ 
● Limited drinks will be available to avoid spillages hence why children need a water bottle in school 
 
Will social distancing still be in place? – as much as possible 
● Children will be encouraged to maintain a safe distance as much as possible within their own bubbles 
but this will not be compulsory as per the Government guidelines.  We all know that children find social 
distancing with their friends difficult and for younger children it’s virtually impossible.   
● Staff, will continue to maintain social distancing where able to especially with parents and other 
members of school staff. We know this may be more difficult when working with younger children 
 
Will Classrooms look different – Yes in some rooms 
● Classrooms will be set up with forward facing desks where possible (years 1-6) and staff will avoid close 
face to face contact with children as much as possible.  In Year 1 there will be lots of opportunity for 
outdoor learning using strategies similar to EYFS.  Lessons will be adapted to suit their transition into year 
1 and the children may well be taught in smaller groups if needed. 
● Classroom based resources, such as books and games, can be used and shared within the bubble; these 
will be cleaned regularly, along with all frequently touched surfaces.  
● Windows and doors will be open to improve ventilation.  

 
How will you keep pupils and staff safe? 
Staff are familiar with the routines we have in place since opening in June and we will continue with many 
of these for the foreseeable future.  This includes: 
 
● Frequently used equipment/furniture etc (e.g. door handles/dinner tables/desks) will be cleaned more 
regularly – at least 2 times a day if not more. 
● Children will be reminded and supported to wash/sanitize their hands regularly throughout the day.  
● Posters will be displayed round the school to remind children to wash their hands regularly.  
● Children, as per guidance, would not be expected to wear masks or other PPE. Children may wear masks 
to travel to school if you wish them to however they will be asked to remove them and give them to 
yourselves or throw away in a bin (if unaccompanied) before entering the building. 
● Staff may, as needed, wear PPE- e.g. when administering medication or first aid, when checking pupils 
for signs of ill health, but won’t be wearing PPE normally throughout the day (as per the guidance).  
● If any child or a member of staff shows symptoms of Covid-19 they will be sent home and self-isolation 
procedures would have to be followed by this individual. 
 
Further details on how the school will respond to symptomatic children and what to do if your child is 
unwell will follow in due course. 
 
Will you help my child catch up on missed learning? - Yes 
● In September, as we welcome the children back to school, it is important that we assess where the 
children are currently in their learning. Everyone’s experiences will have been different which staff are 
prepared for.  We will be addressing gaps in learning through a ‘Recovery’ Curriculum. This means that we 
will provide children with support, interventions and personalised targets based on key learning which 
they might have missed during lockdown if appropriate.  This may be as part of whole class teaching, 
however for some children this will be in small groups or on a 1:1 basis. 
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● Whilst it is important to help children to build on their prior learning, revisit key skills and build 
confidence, it is vital that we return to normal teaching as soon as possible. Therefore, alongside the 
Recovery Curriculum, we intend to ensure children know where they are heading and learn the skills 
relevant to their new year groups. 
 
Will there be whole school events? - No 
● The school will consider having educational visitors if the impact and benefit and risk assessment 
processes are in place but no educational visits will take place until later in the year 
● Swimming will not take place initially this year until we are more confident with the processes and 
procedures and Government guidleines are issued.  
 
I understand this may all seem daunting however the staff are all really looking forward to seeing all of 
the children back in September and supporting them in their return to school.  I have every confidence 
that the school will be able to deliver a broad and balanced curriculum that ensures we are supporting 
every child. 
 
If you have any questions about any of the above then please do not hesitate to contact the school office 
via email or contact myself via Class dojo.  Please be aware that the school holidays begin on the 22nd July 
for staff who are very much in need of a break.  Whilst I will be here for all parents over the holidays 
please bear in mind that we may not be as quick to respond as normal but your concerns are important to 
us. 
 
Will there be after school clubs and breakfast Club – Please read below 
●There will be no after school clubs in September.  Staff need time to become used to processes and 
procedures.  When clubs do resume there will be a limited selection in class bubbles. 
●Breakfast club will only be available to a limited number of children where there is a parental need due 
to work or children are deemed as vulnerable – please see separate letter 
 
Thank you for your ongoing support 
 
 

 
 
Mrs Smith 
Head  Teacher  
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